Author guidelines: Arts and sciences
1. General
All articles must contain the following elements: French title, English title, first names and surnames of authors, affiliations, e-mail addresses, French abstract, English abstract, French key words, English key words and bibliography. 
There is no limit to the number of pages, with articles generally being between 5 and 30 pages (around 7000 words). 
All illustrations must be copyright free. 
No subscription or financial participation is required by the author or reader (Diamond Open Access model).  
DOIs are assigned for each article.

2. Typography
Paragraphs are written in Times New Roman, 13 pt and spacing 12 points. 

Here are some partcularities:

· foreign words should be in italics;

·  “quotation marks” OR italics should be used to emphasize a word or expression. Inside French quotation marks « », English quotation marks “ ” should be used;

· quotation marks and italics should not be used together.

3. Formats
Pages must have the following characteristics: 19 cm wide by 27 cm high. Attention should be paid to the size of figures and tables which should not be more than 19 cm wide.

Within Word, margins must be defined: Page layout > Margins > Custom margins:

–
the width of the text (justification) must be 190 mm: left margin: 1 cm, right margin: 1cm;

–
height of the text, including notes: 270 mm (excluding current title): top margin: 0.5 cm, bottom margin: 0.5 cm; 

Note. This document already has the correct settings.
4. Titles

Titles are in dark blue Arial. They are composed of two parts:
· French title, in Arial 22 pt, non-bold and lower case.
· English title, in Arial 18 pt, non-bold and lower case.

4. 1. Headers
In Arial blue, they are all aligned on the left margin and follow decimal numbering:

–
the first level heading (1.) is 12 pt, bold and lower case;

–
the second level heading  (1.1.) is 12 pt, bold for the number and bold lowercase italics for the title;

–
the third level heading (1.1.1.) is 12 pt, non-bold for the number and non-bold lowercase italics for the title;

–the fourth level heading (1.1.1.1.) is 12 pt, non-bold for the number as well as the title.

Beyond this, it is preferable to use:
–
italics (5th level);
–
then Roman type (no italics) (6th level);
–
no numbering or indentation.
For aesthetic reasons, we do not use small caps and large caps.
5. Authors
To be written in Arial 13 pt, on one line in the following order:
First name Surname1, First name Surname2…
The footnote is linked to the author’s affiliation.

6. Affiliations
Affiliations should be written in Arial 10 pt. An email address should be provided at the end of the affiliation and fit on one line.
7. Résumé / abstract / mots-clés / keywords
Les résumés / abstract / mots-clés / keywords are presented on a blue/gray background with a title in dark blue capitals, and do not have a first line offset (indented).
RÉSUMÉ. La taille de ce résumé ne doit pas dépasser une dizaine de lignes. Il est à composer en Arial 10.
ABSTRACT. The length of this abstract may attain a dozen lines. It is to be written in Arial 10 pt, spacing 13 points. An abstract in French will be joined. 
MOTS-CLÉS. max. 10 mots significatifs, en français et en anglais, doivent être isolés sous forme de mots-clés. 
KEYWORDS. max. 10 keywords, in French and in English, will be separated as key words.

8. Paragraphs
8.1. Classic paragraphs
Classic paragraphs of text have an indent. Two paragraphs cannot be put together and are therefore separated by a space.

8.2. Special paragraphs
Certain paragraphs may have a particular presentation in order to highlight them.
8.2.1. Citations

Citations can be presented outside a paragraph with a left and right margin shift and within quotation marks.
“This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation.” (Author, book, date)
8.2.2. Notes, examples, definitions, theorems, corollaries, etc.
Paragraphs of notes, examples and reminders are presented on a yellow background with a title in dark blue, and do not have a first line offset (indented).

Note. The indication note, example, reminder, etc., appears as presented here, in small capitals (Ctrl + Shift + k), followed by a dot and dash. 

Paragraphs of the same remark do not include an indent.

Definitions, properties, theorems, lemmas, corollaries and axioms are identical to normal paragraphs, but do not have a first line (indented) offset. The text is composed in italic font (apart from the title which remains straight: Definition., Theorem., Lemma.). For example:

THEOREM.– Let, an invertible square matrix with integer coefficients. We have the following equivalence …
9. Footnotes

10 pt, they are placed at the bottom of the page and numbered from 1 to n.
10. Figures and tables
10.1. Figures
Figures must all be numbered and have a caption. They are numbered from 1 to n.
Below the figure, the caption is written in Arial 11 pt: the number, burgundy in color, is in bold; the caption is written in thin italics.

10.2. Tables
The tables respect the same numbering principle but this numbering is independent of that of the figures (table from 1 to n).

Text in the tables must also be in Times New Roman, 11 pt: the first line, called the header, is in bold on a dark blue background, the rest of the cells are in light blue (see Table 1 for example).
Beneath a table, the caption is to be written in Arial 11 pt: the number, blue in color, is in bold; the caption is written in italics.
11. Bibliography 

The bibliography is to be placed at the end of the article. Two styles can be used. [Style: *ISTE – Bibliographie bleu] to put the bibliographic reference in blue. [Style: *ISTE - Bibliographie] for the rest of the reference. 

11.1. Examples of books
Author In Small Caps(, Title in ital., Publisher, Publisher’s city, date.
[LEM 14] Lemaire M., Mécanique et incertain, ISTE Editions, London, 2014.

[CHE 13] Chetto M., Ordonnancement dans les systèmes temps réel, ISTE Editions, London, 2013.

11.2. Examples of journal articles 

Author In Small Caps, “Title between quotation marks”, Journal in italics, number, pages, date.
[BEL 94] Belarbi A., HSU T.-T.-C., “Constitutive laws of concrete in tension and reinforcing bars stiffened by concrete”, ACI Structural Journal, title 91-S46, p. 465-474, July/August 1994. [BEL 96] Belisle C., Linard M., “Quelles nouvelles compétences des acteurs de la formation dans le contexte des TIC ?”, Education Permanente, n° 127, p. 19-47, 1996.
[BEL 96] Belisle C., Linard M., “Quelles nouvelles compétences des acteurs de la formation dans le contexte des TIC ?”, Education Permanente, n° 127, p. 19-47, 1996.

11.3. Examples of conferences or symposia
Author In Small Caps, “Article title between quotation marks”, in Author (ed.), Title in italics, Publisher, Publisher’s city, date.

[COM 03] Compte C., “Enjeux de la formation ouverte et à distance : technologies et apprentissages”, in I. Saleh, D. Lepage and S. Bouyahi (eds.), Les TIC au cœur de l’enseignement à distance, Actes Huit Coll., Université de Paris VIII, 2003.

[HAC 14] Hachour H., Szoniecky S., Abouad S., “Espaces sémio-cognitifs : les frontières des systèmes de recommandation”, in G. Kembellec, G. Chartron and I. Saleh (eds.), Les moteurs de recommandation, ISTE Editions, London, 2014.

11.4. Examples of books parts
Author in small caps, “Article title between quotation marks”, in Author (ed.), Title in italics, Publisher, Publisher’s city, date.

[COM 03] Compte C., “Enjeux de la formation ouverte et à distance : technologies et apprentissages”, in I. Saleh, D. Lepage and S. Bouyahi (eds.), Les TIC au cœur de l’enseignement à distance, Actes Huit Coll., Université de Paris VIII, 2003.

[HAC 14] Hachour H., Szoniecky S., Abouad S., “Espaces sémio-cognitifs : les frontières des systèmes de recommandation”, in  G. Kembellec, G. Chartron and I. Saleh (eds.), Les moteurs de recommandation, ISTE Editions, London, 2014.

11.5. Examples of theses, reports or unpublished documents 
Roman type: Author in small caps, Title, PhD thesis, University, date.

[BOU 02] Bouhaï N., Lire, réécrire et partager le savoir sur le web : problèmes et solutions, PhD thesis, Université de Paris VIII Saint Denis, 2002.
11.6. Case of duplicates for references
If the references are from the same author in the same year: put a, b, c, etc., in the in-text and bibliographic references:

[MON 14a] Monaco A., Prouzet P., Complexité du système océanique, ISTE Editions, London, 2014.

[MON 14b] Monaco A., Prouzet P., Vulnérabilité du système océanique, ISTE Editions, London, 2014.

[MON 14c] Monaco A., Prouzet P., Risques côtiers et adaptations des sociétés, ISTE Editions, London, 2014.

If references are from different authors with the same year: add to the references as many letters as necessary to differentiate them:

[CHET 14] Chetto M., Ordonnancement dans les systèmes temps réel, ISTE Editions, London, 2014.

[CHEN 14] Chen K., Evaluation de performances par simulation et analyse : applications aux réseaux informatiques, ISTE Editions, London, 2014.

French title






[Style: *ISTE – Titre francais]
English title







[Style: *ISTE – Titre anglais]
Marc Lebreton1, Jian Du2, Dominique Clair3, Allan M. Edger4
[Style : *ISTE - Auteurs]
1 Laboratoire Xena, Université de Nantes, France, email@email.com

[Style : *ISTE - Appartenances]
2 Institute of Physical Chemistry, Hangzhou, China, email@email.com
3 Département de chimie, Ecole Nationale de Chimie, Rouen, France, email@email.com
4 School of Medical Science, Beckley, University of California, USA, email@email.com

RÉSUMÉ. L’ensemble des éléments rassemblés ci-dessous s’organise en 4 rubriques. OpenScience remercie remercie les auteurs pour le strict respect qu’ils accorderont à ces dispositions. La taille de ce résumé ne doit pas dépasser une dizaine de lignes. Il est à composer en Arial 9, interligné 13 points.
ABSTRACT. The instructions put together below fall into four categories. The publisher would be grateful to authors for respecting these indications. The length of this summary may attain a dozen lines. It is to be written in Arial 9 pt, spacing 13 points. An abstract in French will be joined. 
MOTS-CLÉS. max. 10 mots significatifs, en français et en anglais, doivent être isolés sous forme de mots-clés. 
KEYWORDS. max. 10 keywords, in French and in English, will be separated as key words.

1. First level heading






           [*ISTE – 1. level head]
1.1. Second level heading





           [*ISTE – 1.1. level head]
This is a classic paragraph.




                      [*ISTE - Paragraph] 
[image: image1.jpg]



Figure 1. Figure caption
Here is how to present figures: use the style “*ISTE – Figure” for the figure itself. Use the styles “*ISTE – Caption” and “*ISTE - Caption (Figure no ital)” for the caption. 

This is [TEN 14] a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph. This is a classic paragraph [CHE 13]. This is a classic paragraph.

Here is how to present a table. To help you, you can take this table and modify it according to your needs. The following styles can be used: “*ISTE - Table Head” for the first line and the first column. Then, “*ISTE - Table a (Normal)”, “*ISTE - Table b (Center)”,  “*ISTE - Table c (Justify)”, depending on the placement you want to use for the text in the gray boxes: normal, centered or justified.

Use the following styles for the caption: “*ISTE – Caption” and “*ISTE - Caption (Table no ital)”.

	
	Normal
	Centered
	Justified

	Example
	Normal
	Centered
	This is how text appears when “Justify” is selected. To be used according to aesthetic desire. Here it would be better to use “Normal” because there is a lot of text. 

	Attempt
	Normal
	Centered
	This is how text appears when “Justify” is not selected. To be used according to asthetic desire. Here it would be better to use “Normal” because there is a lot of text. 


Table 1. Table caption
1.1.1. Third level heading





                    [*ISTE – 1.1.1. level head]
Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph.

2. First level heading
2.1. Second level heading
Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph.  

2.1.1. Second level heading
2.1.1.1. Third level heading





           [*ISTE – 1.1.1.1. level head]
Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph.  

Certain important words can be put in blue in the text (be careful not to overuse so as not to interfere with legibility) 







             [*ISTE – Blue text]
Here are the styles to use for notes or other important paragraphs. Use sparingly so as not to clutter the visual aspect of the text: “*ISTE - Remarque bleu”  +  “*ISTE - Remarque (ou special)”. 

Note. [*ISTE - Remarque bleu] Here are the two styles to be used for a note or very important paragraph . 





   [*ISTE - Remarque (ou special)]
Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph.  Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph.  Classic paragraph. Classic paragraph. Classic paragraph [MON 14c]. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph.  Classic paragraph. Classic paragraph. Classic paragraph. Classic paragraph. 

Here is the style to be used for theorems, corollaries, definitions, lemmas, properties etc.: “*ISTE - Paragraph no indent”. The text can be italicized. 

Theorem.– This is a theorem. This is a theorem. This is a theorem. This is a theorem. This is a theorem. This is a theorem. [Style : *ISTE - paragraph no indent]
This paragraph introduces a list: style “*ISTE – Paragraph before a list”: 
                                                                                                               [*ISTE - Paragraph before a list]
· list list list list;

                                                           [*ISTE - List (except last line)]
· list list list list. 


Note.  Important paragraph. Important paragraph. Important paragraph. Important paragraph. Important paragraph. Important paragraph. Important paragraph. Important paragraph. Important paragraph. Important paragraph. [*ISTE* - Remarque Blue  +  *ISTE* - Remarque (or special)]
Here is how to present boxes: style “*ISTE – Box”. For the caption, use the following styles: “*ISTE – Caption” and “*ISTE – Caption (Box no ital)”. 

Box heading 

Boxes must be in the style [*ISTE - Box]. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. 

Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. Boxes must be in the style Box. 

Box 1. Box caption
4.4. Reminder about equations
4.4.1. Style to use
Equations must always be introduced by “:”. 

The style to use is: “*ISTE – Equation”:  
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[1] 

[Style: *ISTE - Equation]

4.4.2. Equation numbering
Equations are to be numbered according to their order of appearance: 
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[2]
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[3]

4.5. Citations
4.5.1. Style to use
Citation [BEL 96] can be presented outside a paragraph with a shift in the left and right margins and in quotation marks. We use the style “*ISTE - Large quotes/extracts”:

“This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. This is an example of a citation. » (Author, book, date) 










[Style: *ISTE – Large quotes/extracts]
Bibliography
The bibliography is found at the end of the article. Two styles are used. [Style: *ISTE – Bibliographie bleu] to put the bibliographic reference in blue. [Style : *ISTE - Bibliographie] for the rest of the reference.

 [BEL 94] [*ISTE* - Bibliographie bleu] Belarbi A., HSU T.-T.-C., “Constitutive laws of concrete in tension and reinforcing bars stiffened by concrete”, ACI Structural Journal, titre 91-S46, p. 465-474, July/August 1994. 
[BEL 96] Belisle C., Linard M., “Quelles nouvelles compétences des acteurs de la formation dans le contexte des TIC ?”, Education Permanente, n° 127, p. 19-47, 1996.

[BOU 02] Bouhaï N., Lire, réécrire et partager le savoir sur le web : problèmes et solutions, PhD thesis, Université de Paris VIII Saint Denis, 2002.

[CHE 14] Chen K., Evaluation de performances par simulation et analyse : applications aux réseaux informatiques, ISTE Editions, Londres, 2014.

[CHE 13] Chetto M., Ordonnancement dans les systèmes temps réel, ISTE Editions, London, 2013.

[FAV 98] Favre B., Les transports durables, ISTE Editions, London, 1998. 

[HAC 14] Hachour H., Szoniecky S., Abouad S., “Espaces sémio-cognitifs : les frontières des systèmes de recommandation”, in  G. Kembellec, G. Chartron, I. Saleh (eds.), Les moteurs de recommandation, ISTE Editions, London, 2014.

[LEM 14] Lemaire M., Mécanique et incertain, ISTE Editions, London, 2014. 

[MON 14a] Monaco A., Prouzet P., Complexité du système océanique, ISTE Editions, London, 2014.

[MON 14b] Monaco A., Prouzet P., Vulnérabilité du système océanique, ISTE Editions, London, 2014.

[MON 14c] Monaco A., Prouzet P., Risques côtiers et adaptations des sociétés, ISTE Editions, London, 2014.

[TEN 14] Teneau G., Empathie et compassion en entreprise, ISTE Editions, London, 2014.
 [Style: *ISTE - Figure]





 [Style: *ISTE – Caption (Figure  no ital)





 [Style: *ISTE - Caption]





*ISTE - Table Head








*ISTE - Table Head








Styles: 


*ISTE - Table a (Normal)


*ISTE - Table b (Center)


 *ISTE - Table c (Justfiy)








( To put letters in small capitals: select them or simply place the cursor somewhere in the word and simultaneously press Shift + Ctrl + K.
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